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MyHMUMNanbHoe 6HOAKETHOE AOLWKO/IbHOE 06pa3oBaTe/ibHOE yupexaeHune
«PefypuHCKNIA JeTCKUii caay»

606531, Hmxeropoackas 06s., FopogeuKnin MyHMUnnanbHbIi OKpyT,
[.PepypuHo, yn.LieHTpansHas, gom 16
Ten.(883161)41650

[MpuHaTO:

O6LLWM cobpaHrem

MBAQY «deaypUHCKWIA LETCKUIA Cafl»
lMpoTokon Ne sy

Ot 24.04.2023r.

NOKYMEHT NOAMNKCAH
1= SNEKTPOHHON NOANUCHIO

KofeKc aTUKN 1 cny>XebHOro rnoBeaeHns
paboTHNKOB
MYHULMNaNIbHOIO GHOKETHOMO JOLLIKO/IbHOIO
0bpasoBaTe/ibHOro y4pexaeHns
«PefypPUHCKNIA AETCKNIA cagy»

[.denypnHo
2023rof
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1 HacToswmin KofeKe aTUKN U Cy>KebHOro nosefeHns paboTHUKOB MYHULMNaIbHOMO
OIOMKETHOI0 [JOLUKO/MIbHOrO 006pa3oBaTe/lbHOr0 yupexxaeHus «defypuUHCKUA [LEeTCKUN  caay»
(panee - YupexaeHue) paspaboTaH B COOTBETCTBUM C NOSIOXKEHUAMU KOHCTUTYLMN POCCUIACKOMN
depnepaunn, TpyaoBoro Kogekca Poccuitickoin ®epepaunmn, ot 25 aekabps 2008 r. Ne 273-d3
«O NpOTMBOAENCTBUM KOppynuumy», 3akoHa Hmkeropogckoi obnactv ot 7 mapta 2008 r. Ne 20-
3 «O npoTuBofdencTBUM Koppynuuu B HmKeropoackor 061acTv» WMHbIMA  HOPMaTUBHbLIMM
npaBoBbIMX akTaMun Poccuiickoin ®Pefepauun, U OCHOBaH Ha OOLLENPU3HaHHbIX HPaBCTBEHHbIX
MPUHLMMNAaX 1 HOpMax POCCUIACKOro 06LLEeCTBa MU rocy4apcTBa.

2. HacTosawmin KoAekc 3TUKM WU Cy)KebHOro nosefeHWst paboTHUMKOB YupexaeHus
(panee - Kopekc) npeactasnseT coboi CBOA 06LWMX NPOMEeCCUOHabHBIX MPUHLMMIOB U NPaBun
NnoBeAeHNs, KOTOPbIMU  Ha[/IeXMT PYKOBOACTBOBATLCA BCEM PabOTHUKAM  YupexneHus
He3aB1CUMO OT 3aHUMAaEMON [O/HKHOCTM.

3. Jlnyo, nocTynawollee Ha paboTy B YupexiaeHue, 00653aHO O3HAKOMUTLCS C
NONOXEHUAMIN HacTosiero Kogekca W pyKOBOACTBOBAaTbCA MMM B MpoLecce TPyAOBOM
[eATeNlbHOCTN, PaboTHUKM  YUpexaeHns 06s3aHbl  NpUHMMaTh  Mepbl  And  cobnoaeHus
MONIOXKEHWI HacTosLero Kogekca.

4. Uenbto Kopgekca aBnsetcs 0006LLeHMe 3TUYECKMX HOPM W YCTaHOB/EHME MpaBun
CNy>XebHOro noBefieHNst PaboTHUKOB YUpeXaeHus 41 [AOCTOMHOrO BbIMO/IHEHUS VMU CBOEWA
NPOeCCOHaIbHON  [eATENIbHOCTW, a Takke o0OecriedyeHe euHbIX  HOPM  MOBeAEHNS
pabOTHNKOB YUpexaeHus.

5  Kopgekc npu3BaH MOBbICUTb  3PHPEKTUBHOCTb  BbIMOMHEHUS  PabOTHMKAMM
YupexaeHus CBOMX AOMHKHOCTHbIX 00513aHHOCTEN.

6. Kogekc cnyXut ¢yHAameHTOM Ans (popmMmpoBaHns paboumx B3aUMOOTHOLLUEHWI B
YupexaeHnn, 0CHOBAHHbIX Ha HOpPMax MOpasin, HPaBCTBEHHOCTU, & TakXXe Ha OCYLLEeCTB/IEHUN
CaMOKOHTPO/151 pabOTHNKaMUN YUpeXxXaeH!s.

7. 3HaHWe 1 cobnogeHne paboTHNKaMU YupexaeHus MonoxeHuin Kopgekca sABnseTcs
OAHUM 13 KPUTEPUEB OLIEHKWN COBMOAEHUA UMW AUCUMNINHBI TPYAA.

8. [eAaTenbHOCTb YupexaeHWs U ero paboTHUMKOB OCHOBbLIBAETCA Ha CrefyroLmx
NpYHUMNax NPogecCMOHaIbHON 3TUKK:

3aKOHHOCTDb;

npogeccnoHanuam;

He3aBNCUMOCTb;

[106pPOCOBECTHOCTb;

KOH(PMAEHUNNBHOCTD;

NHOPMaLMOHHAsA OTKPLITOCTb YUPEXAEHUS;

3 (EKTMBHBIN BHYTPEHHWUIA KOHTPO/b;

CrnpaBe/IMBOCTb; :

OTBETCTBEHHOCTb;

00BEKTUBHOCTD;

[l0BEpUE, YBaXKEHNE 1 AOOPOXKENaTeNbHOCTb K Koneram no paboTe.

9. PabOTHMKM YUpexxaeHns npu3BaHbl:

1) [06POCOBECTHO M HA BbICOKOM MPOMECCUOHA/IBHOM YPOBHE WCMO/MHATL  CBOU
[O/MKHOCTHblE  00s3aHHOCTM, cobMogas Bce TpebOBaHMA 3aKoOHOAaTeNbCTBa  POCCUIACKOIA
Pepfepaynn, 3akoHogaTeNnbCTBa HMXKEropoacko 06nactn B Lensax obecneyveHns agheKTUBHOM
paboTbl YUpeXxxaeHns 1 peainsaumm BO3/IOXKEHHbIX Ha HEro 3ajav;
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2) nNpy MPUHATUM pPeLleHNs Y4WUTbIBaTb TOMbKO OOBLEKTMBHbIE 0OCTOATENLCTBA,
NOATBEPXKAEHHbIE AOKYMEHTaMU;

3) OCyLIeCTBNATb CBOK [eATeNbHOCTb B Mpedenax MONHOMOYMIA YUpeXaeHns U
[IO/MKHOCTHBIX 0653aHHOCTENR;

4) He OKa3blBaTb NPEANOYTEHMSI KaKUM-MO60 MPOdecCUOHaNbHLIM UK COLMabHbIM
rpynnam W opraHusaumsiM, ObiTb HE3aBUCUMbIMW OT BAMSIHWMS  OTAEMbHbIX  FPaXaaH,
NPOECCMOHANbHBIX UK COLMaNbHBIX FPYNMN 1 OpraHu3aLnii;

5) uCKNwuaTb  AENCTBMS, CBSI3aHHbIE C  BAUSHMEM  KaKUX-IMOO  JINYHBIX,
MMYLLECTBEHHbIX ((DMHAHCOBbLIX) W WHbIX WHTEPECOB, MPENSTCTBYHOLWMX A06POCOBECTHOMY
NCNOHEHMIO UMW JO/MKHOCTHbIX 00513aHHOCTEN;

6) cobnogatb HOPMbI CNY>KEOHOR, NPOMEeccMoHaNbHOM 3TUKM M MpaBuia AenoBOro
NoBeAeHNS;

7) ObITb KOPPEKTHbIM, BHWMaTeNbHbIM, [JOOpPOXEeNaTeNbHbIM U BEXIMBbIM  C
rpaxgaHaMmu, a TakKe B CBOMX OTHOLLIEHMSIX C BbILUECTOALWMMMN PYKOBOAUTENSIMIA, KONMeraMn 1
NOAYNHEHHBIMU;

8) NposBNATbL TEPMMMOCTb U YBaXKEHME K 00blMasM M Tpaguumsm HapogoB Poccun n
APYrX rocyaapcTB, YUnTbIBaTb KyNbTYPHbIE W WHble OCOGEHHOCTW Pa3NMUHbIX 3THUYECKMX,
coumanbHbIX  Fpynn M KOH(eccuin,  CnocobCcTBOBaTb  MEXHALMOHANIbHOMY U
MEXKOHM ECCMOHAIbHOMY COracuio;

9) BO3depPXMBaTbCA OT MOBEAEHWS, KOTOPOEe MOrno Obl Bbl3BaTb COMHEHME B
N0OPOCOBECTHOM WCMOMHEHUM [JO/MKHOCTHbLIX 0053aHHOCTEN, a TakKe M3beratb KOHPAMKTHBLIX
CUTYaLWiA, CNOCOGHBIX HAHECTM YLIEPO UX penyTaLun UM aBTOPUTETY YUpexaeHus;

10) npMHUMaTL NpeayCMOTPEHHbIE 3aKOHOAATeNbCTBOM Poccuiickoin deaepauum Mepbl
Mo HeJOMyLIEHNIO BO3HWKHOBEHMSI KOH(IMKTA WHTEPECOB W YPErynMpPOBaHUIO BO3HMKLLINX
CNy4yaeB KOH(IMKTA UHTEPECOB;

11) He MCNONb30BATb CNY>XEOHOE MOMOXEHME AN OKa3aHWUS BAUSHWUSA Ha AesaTeNbHOCTb
rocyAapCTBeHHbIX OpraHoB, OPraHOB MEeCTHOr0 CaMOyrnpaBneHusl, OpraHn3aLuii, AOMKHOCTHbIX
WL, TrocyAapCTBEHHbIX (MYHMLMNANbHBIX) CAYXALMX W rpaXaaH Mpu peLleHMn BOMpPOCOB
NNYHOTO XapaKTepa;

12) B03aepKMBaTbCA OT NMYOMNYHBIX BbICKa3bIBaHWIA, CYXKAEHWIA N OLEHOK B OTHOLLIEHUM
AEATENbHOCTM  FOCYAApPCTBEHHbIX OpraHoB HWKeropoackoin 06nacTv, YupexgeHus, ux
PYKOBOAWTENEN, €CIN 3TO HE BXOAWT B UX AO/MKHOCTHbIE 00513aHHOCTY;

13) cobntogaTh YCTaHOB/EHHbIE B YUpeXXaeHWN npaBuna My6nnMYHbIX BbICTYNNEHWIA 1
npeaocTaBeHNs CNY>XXe6HOW MHGopMaLui;

14) yBaXXUTENbHO OTHOCUTLCA K [AEATENbHOCTM NpeAcTaBUTENENn CPeAcTB MacCOBOM
MH(opMaumm N0 MHGOPMMPOBaHUIO 006LLECTBA O paboTe YupexaeHus, a Takke OKasblBaTb
COfelicTBME B NMOMYHYEHUN AOCTOBEPHO MH(OPMALIMK B YCTAHOBIEHHOM MOPSIAKE;

15) Bo3AepXXMBaThCA B MY6/NYHBIX BbICTYNEHUSAX, B TOM YMC/E B CPEACTBAX MaCcCOBOM
MHopMaLMK, OT 0003HAYeHWst CTOMMOCTM B WMHOCTPaHHOW BantoTe (YCMOBHbIX AEHEXHbIX
eanHMLax) Ha Tepputopun Poccuiickoin degepauuy ToBapoB, paboT, YCAyr M MHbIX O0OBEKTOB
rpaXaaHCKMX npas, CYMM CAENMOK MeXay pe3vaeHTamy Poccuiickoii deaepauuu, nokasartenem
OHO[PKETOB BCEX YPOBHEN OOMKETHOM cucTembl Poccuiickori Pefepaummn) 3a UCKIHOYEHWEM
CMyyaeB, Korga 3TO Heo6XoAMMO ANs TOYHOM nepedayun CBeAEeHWn Mo NpeaycMOTPEHO
3aKOHOAATeNbCTBOM Poccuiickoin  depepauun, MeXayHapoAaHbIMU  [AOrOBOpamu, 00blYasiMm
[1eN0BOro 060poTa;
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16) MOCTOAHHO CTPEMUTLCA K OOeCrnevyeHnt0 Kak MOXHO 6oniee  3deKTMBHOro
pacrnopsXkKeHns pecypcamu, Haxo4ALMMUCA B Chepe UX OTBETCTBEHHOCTM;

17) cosgaBaTb YCNoBUA ANA pasBUTMA [0OPOCOBECTHOM KOHKYPEHTHOM cpefdbl W
o6ecneyvBaTb 0OBLEKTMBHOCTb M MPO3PaYHOCTb B Chepe 3aKyrnok TOBapoB, paboT, ycnyr ans
obecneyeHns HYXX[, YupexxaeHus.

10. PabOTHMKM YupexxaeHns 06s13aHbl:

1) nopaepxvBaTb NOPALOK Ha paboyem MeCTe;

2) yBefomnsaTb paboTogarens (ero npefcTaBmTens) 06 obpalleHnn K HEMy Kakux-nmbo
NN, B LESISIX CKIOHEHNSA K COBEPLUEHUIO KOPPYMNLMOHHBIX NPaBOHapYLLEHWA;

3) B cny4asx, npefyCMOTPeHHbIX 3aKOHOAATe/IbCTBOM, NPeACTaBNATb B YCTaHOB/IEHHOM
nopsgKe CBefeHVs O CBOMX [oxofdaX, 06 MMyLlecTBe U 0053aTeNlbCTBax WMYLLECTBEHHOIO
XapakTepa, a Takke 0 goxofax, 06 MMyLLeCcTBe 1 0643aTeNlbCTBaX MMYLLECTBEHHOMO XapakTepa
CBOWX Cynpyru (Cynpyra) u HeCOBEPLUEHHONETHUX [eTeil;

4) npuHMMaTb Mepbl MO HeJOMYLIEHUO /11060 BO3MOXHOCTM  BO3HWKHOBEHUA
KOH(/IMKTa MHTEPECOB 1 YPErynMpoBaHUIO BO3HUKLLETO KOH(AMKTA NHTEPECOB.

11. PabOTHMKIN YUpeXxxaeHns He MMetT npasa:

1) 3n0ynoTpebnaTb  AO/HKHOCTHLIMK - MOSIHOMOYMAMM, CKIOHATH — KOro-mMbo K
npaBoHapYLLEHUAM, UMEIOLLMM KOPPYMLUUOHHYIO HanpaBieHHOCTb;

2) BO BPeMsi WCMOJSIHEHMSI [O/HKHOCTHbIX 0053aHHOCTE BeCTM Cebsi Bbi3blBatoLLe MO
OTHOLLEHUIO K OKPY>XXaloLMM, MNpOsB/IATL HeratMBHble 3MOLMKW, WCMO/Mb30BaTb C/ioBa W
BbIpaKeHUs, HeloMyCKaemble 4e/0BbIM 3TUKETOM.

12. PaboTHMKaM YupexneHus, HafeneHHbIM OpraHM3aLMoHHO-pacnopsanTelbHbIMM
MOTHOMOYMAMM MO OTHOLLEHUIO K APYTMM PaboTHUKAM YUpeXxxaeHus, peKoMeHAyeTcs ObiTb AN
HMX  obpasuamum  npodeccroHanmM3ma,  6GesynpeyHo  penyTauuu,  CNOCOOCTBOBATH
(hOpMMPOBaHNIO B YupexaeHun 61aronpusaTHOro Ansa  aMeKTMBHOM paboTbl MOpPasbHO-
MCUXO0NOrMYECKOro Kammara.

13. PabOoTHMKN YupexaeHWs, HafeneHHble OpraHn3aLMOHHO-PacnopaanTe/lbHbIMM
MOTHOMOYMAMY MO OTHOLLEHMIO K APYTrMM paboTHMKaM, MpU3BaHbI:

a) NPUHMMaTL Mepbl MO NPeOTBPALLEHMIO N YPEerynnpoBaHUO KOHMIMKTA MHTEPECOB;

6) NpYHUMaTL MepbI MO NPeAYNPeXAeHUI0 KOPPYNLmy;

B) He [JONycKaTb C/ly4YaeB MPUHYXAEHUA PabOTHUMKOB K Y4aCTUHO B [AeATe/IbHOCTU
NOIMTUYECKUX NapTUIA 1 06LLECTBEHHbLIX 0ObeAVHEHNIA.

14. PaboTHMKaM YupexneHus, HafeneHHbIM OpraHM3aLMOoHHO-pacnopaanTe/lbHbIMM
MOTHOMOYMSAMU MO OTHOLLEHMIO K APYTUM paboTHUKaM YUpexxaeHus, crefyeT NpuHUMaThL Mepsbl
K TOMY, 4YTOObl MOAYMHEHHbIE UM PabOTHUKN YUpeXAeHUs He [Oonyckasm KoppynuMOHHO-
ONacHOro noBefeHnsl, CBOMM  JIMYHbIM  MOBEAEHVWEM MOojaBaTb  MPUMEP  YECTHOCTW,
6ecnpucTpacTHOCTU 1 CnpaBea/IMBOCTH,

15. Bo Bpemsi MCMOSIHEHMS [O/MKHOCTHBIX 0643aHHOCTE PabOTHUKM YupexaeHus
BO3J€EPXKMNBALOTCH OT:

1) noboro BuAa BbICKasblBaHUA W AEWACTBUN AUCKPUMUHALMOHHOIO XapakTepa o
npu3HakaMm nosia, BO3pPacTa, pacbl, HaUMOHa/ILHOCTW, $3blKa, FPaX4AHCTBA, COLMA/bHOIO,
MMYLLECTBEHHOTO ~ WM  CEMEMHOr0  MOJMIOXKEHMS,  MOMUTUYECKUX — WU PEIUTUO3HBIX
npeanoYTeHNI;

2) rpy60CcTn, MpPOSBMEHUIA MPEHEBPEXMTENIbHOrO TOHA, 3aHOCHMBOCTMW, MPEeAB3ATbIX
3aMeYaHunid, NpeabsABIEHNS HEMPaBOMEPHbIX, He3aCy>KeHHbIX 0OBUHEHWIA;
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3) yrpos, OCKOPOWUTENIbHBLIX BbIPAKEHWA WAN PennK, AeACTBUMA, MPensaTCTBYHOLLMX
HOPMa/IbHOMY O6LLEHMIO MW NMPOBOLMPYIOLLMX NPOTMBOMPABHOE MOBEAEHUE;

4) KypeHus BHe OTBEAEHHbIX A/ 3TOr0 MeCTax B YUpeXKaeHWUW.

16. PabOTHMKM YyupeXxaeHus npu3BaHbl COCOOCTBOBaTb CBOMM  MOBEAEHUEM
YCTAHOB/IEHUKO B KO/JIEKTVMBE  [€NOBbIX  B3aUMOOTHOLUEHWA UM KOHCTPYKTUBHOIO
COTPYAHWYECTBa [pYr C ApYyroM. PaboTHMKaM YupexaeHus peKoMeHAyeTcs OblTb BEXIMBbLIMY,
[06poXKenaTe/lbHbIMU, KOPPEKTHLIMMW, BHUMATE/IbHBIMW U NPOSABAATL TEPNMMOCTb B OOLLEHWN C
rpaxkgaHamu 1 Konseramu.

17. BHewHWA BUA PabOTHWKOB YUpeXOeHWs Mpu WUCMOMHEHUUM UMW LO/HKHOCTHbIX
0643aHHOCTEN B 3aBMCUMOCTU OT YC/OBUIA paboTbl 1 (1K) hopmata [efloBOro MeponpusTus
[O/MKEH  COOTBETCTBOBAaTb  OOLUENPUHATOMY  [e/IOBOMY  CTWIIO,  KOTOPbIA  OT/IMYatoT
orLMaNbHOCTb, CAEPXaHHOCTb, TPAAULMOHHOCTb, aKKYPaTHOCTb.

18. CobntogeHe paboTHUKOM YUpeXxaeHUs MNOMOXeHU Kofekca yumTbiBaeTcA npu
ero MoOOLWPeHNN, NPU  HANOXEHUW AUCUMMNMHAPHBIX B3bICKaHWA, a Takke npu  OLEeHKe
3(h(PEeKTMBHOCTN €ro AesTe/lbHOCTH.

19. HapylweHne npasBun aHTUKOPPYMUMOHHOIO MOBEAEHUS BfieYeT MPOBefeHue
CNy>ebHOro paccnefoBaHusi Mo 06CTOATENbCTBAM  BO3HWKHOBEHWSI  KOPPYMNLMOHHO-0MACcHOM
cUTyaumm.

20. PaboTHUKN Yupex[eHus B 3aBUCMMOCTU OT TSHXKECTU COBEPLUEHHOrO MpOCTYrka
HeCyT AUCUUMAVHAPHYI0, aAMUMHUCTPATMBHYHO, TPaXXOAaHCKO-NPaBOBYKD U YrO/IOBHYHO
OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOAATENNLCTBOM Poccuiickoin Pefepayuu.

21. B cnyyae BO3HMKHOBEHMSI CMOPHOM CUTyauuMu Npu peasmsauum  NosIOXKEHWI
Kogekca paboTHUK YupexieHus [0/MKeH 00paTUTbCs 3a KOHCy/bTauueld (pasbsiCHEHUAMU) K
CBOEMY HEMocpeLCTBEHHOMY PYKOBOAWTENO /MO0 PYKOBOAMTENO YUpexxaeHus, nmbo K Auii—



